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St Bernadette’s Catholic Primary School,
Hob Moor Road, Yardley, Birmingham B25 8QL,
TEL: 0121 783 7232

Email: m.smallwood@stberns.bham.sch.uk
Head teacher: Miss Emma Finnegan

Job Title: EYFS Specialist Teaching Assistant
Grade: Level B

Job Description 
Job Title: EYFS Specialist Teaching Assistant
Grade: Level B
Responsible to: Class Teacher / EYFS Lead / Head Teacher
Job Purpose
To work under the direction of the class teacher to support the learning, development and wellbeing of children in the Early Years Foundation Stage (EYFS). The post holder will contribute to the creation of a safe, nurturing and stimulating learning environment and support children to achieve their best outcomes.
[bookmark: _GoBack]Key Responsibilities
Support for Pupils
· Support the learning and development of individual children and groups through play-based and structured activities
· Promote children’s personal, social, emotional and physical development in line with the EYFS framework
· Support children with additional needs, as appropriate to the role, including:
· Communication and interaction needs
· Cognition and learning difficulties
· Social, emotional and mental health needs
· Sensory and/or physical needs
· Assist with the observation, assessment and recording of children’s progress under the guidance of the class teacher
· Support children’s speech, language and communication development through high-quality interactions
· Provide personal care where required, in line with school policies and local authority guidance
· Promote children’s independence, self-regulation and positive behaviour
Support for Teachers
· Work collaboratively with the class teacher to support the planning, delivery and evaluation of learning activities
· Deliver targeted support and intervention activities as directed by the teacher
· Support the preparation and organisation of resources and learning environments, including indoor and outdoor provision
· Assist in maintaining appropriate records and documentation
· Support literacy, numeracy and early language development activities
· Contribute to the management of pupil behaviour in line with school policy
· Undertake routine marking and feedback in accordance with school policy

Support for the Learning Environment
· Help to create a safe, inclusive and stimulating EYFS environment
· Ensure the safety, welfare and supervision of pupils at all times
· Support the effective use of ICT to enhance learning
· Maintain high standards of hygiene, health and safety

Support for the School
· Work positively and professionally with colleagues, parents and external agencies
· Attend staff meetings, training and parents’ evenings as required within contracted hours
· Contribute to the wider life of the school and support school events as appropriate
· Develop own effectiveness through professional development and performance management

Safeguarding, Health & Safety and Professional Responsibilities
· Safeguard and promote the welfare of children and young people at all times
· Adhere to the school’s safeguarding, child protection and health and safety policies
· Promote equality, diversity and inclusion in all aspects of the role
· Uphold the ethos, vision and values of the school
· Set an example of personal integrity, professionalism and positive conduct
Other Duties
· Undertake any other duties commensurate with the grade and nature of the post to ensure the smooth running of the school
SUPERVISION AND WORKING ARRANGEMENTS
· Supervision received: The post holder works under the direction of the class teacher and EYFS lead, with support from senior leaders
· Level of supervision: The post holder is expected to work within established guidelines and procedures, with regular monitoring and support
Additional Duties
The post-holder may be required to undertake additional duties compatible with the role and grade as directed by the Head Teacher or SENCo. The post-holder may be deployed across the school at the Head Teacher’s discretion to meet the needs of pupils and the organisation.
Equal Opportunities
The post holder must carry out duties in accordance with the school’s and Birmingham City Council’s Equal Opportunities policies 

This job description may be amended following consultation and will be reviewed periodically to ensure it remains appropriate to the role.
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