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                   St Bernadette’s Catholic Primary School, 
                   Hob Moor Road, Yardley, Birmingham B25 8QL, 
                TEL: 0121 783 7232
 Email: m.smallwood@stberns.bham.sch.uk 
 Headteacher: Miss Angela Cowings

Assistant Head Teacher 
Job Description

The Assistant Head Teacher will be responsible for working with and supporting the Head Teacher and the Deputy Head Teacher   in the following key school leadership and management areas.  

Catholic Purpose and Identity of the School 

Be able to promote the distinctive nature and purpose of a Catholic School and be committed to developing the Catholic ethos of St Bernadette’s Catholic School.  The Assistant Head will be a practising Catholic committed to their faith development and the faith development of all members of the School community. This role will involve a teaching commitment. 

Strategic Direction and Development of the School 

The ‘preferred future’, expressed in the strategic vision and development of a Catholic school, stems from the educational mission of the Church, which is reflected in the school’s mission statement and school improvement plan.

The Assistant Head will:
· Work with the Leadership Team to contribute to a strategic vision for the school. 
· Support and extend a collaborative ethos through working in partnership with children, staff, parents and Governors and the community.

· Build a school culture and curriculum which takes account of the diversity of the school community rooted in the Catholic faith. 

· Monitor, evaluate and review school policies, procedures and practice and take action where necessary. 

· Ensure resources are deployed effectively and efficiently to secure high standards in teaching and learning and value for money. 

· Ensure parents and pupils are well informed about the curriculum, attainment and progress and about the contribution they can make to achieving the school’s targets for improvement. 

· Work with the Leadership team to create and develop the School Improvement Plan to promote and sustain on going improvement. 
Leading and Managing Staff 

In a Catholic school the search for excellence is expressed in learning and teaching, which responds to the needs and aspirations of its pupils and acknowledges their individual worth as children of God.

The Assistant Head will assist the Head Teacher and Deputy Head Teacher to:

· Treat all staff fairly, equitably and with dignity acknowledging their contributions and praising success. 

· Motivate, support, challenge and develop staff to ensure school improvement.

· Work directly with staff in order to raise standards of teaching and learning. 

· Play a lead role in staff appraisals ensuring the process reflects school priorities.

· Develop and deliver CPD of a high quality, which is clearly relevant to the school’s and individual’s needs. 
· Take responsibility for a Faculty within school. 
· Ensure effective planning, allocation, support and evaluation of work undertaken by teams and individuals, ensuring clear delegation of tasks and responsibilities. 
· Participate in the selection and deployment of teaching and non-teaching staff in school. 
· Manage own workload and that of others to allow appropriate work/life balance. 

Leading Learning and Teaching 
In a Catholic school the search for excellence is expressed in learning and teaching, which responds to the needs and aspirations of its pupils and acknowledges their individual worth as children of God.

The Assistant Head will assist the Head Teacher and Deputy Head Teacher to:
· Deploy all staff effectively, to improve learning and teaching.

· Monitor, evaluate and review the quality of teaching and learning and standards of achievement. Identify strategies for improvement where there is underperformance, ensuring effective remedial action, holding staff to account for their professional conduct and practice, emphasising the distinctive nature of the 

·  Establish an educational culture of ‘open classrooms’ as a basis for sharing best practice within the school. 

· Play a lead role in the implementation of new initiatives, teaching and learning approaches and related pedagogy. 

· Promote reflective practice in liaison with the staff team. 
· Develop and implement programmes to increase parental and pupil engagement. 

· Ensure arrangements for the daily act of Collective Worship and the spiritual life of the school. 

· Ensure the diocesan policies on religious education, relationships and sex education and collective worship are implemented. 

· Develop curriculum policies and practices in consultation with the Governing Body. 

· Monitor assessment and data analyses to identify where intervention is needed. 

· Ensure high quality personal, Social and Health Education and Citizenship in accordance with the teachings and doctrines of the Catholic Church. 

Strengthening Community 
In a Catholic school there is a special relationship with the parish and the church, as well as the local community with its distinctive social context.

The Assistant Head will assist the Head Teacher and Deputy Head Teacher  to:

· Build a school culture and curriculum, based on Gospel values and the teachings of Jesus Christ and the Catholic Church, which takes account of the richness and diversity of the school’s communities. 
·  Build a relationship with the local church and parish communities, seeing participation in the celebration of the Eucharist as a crucial point of reference and stability. 
· Create and promote positive strategies for challenging racial and other prejudice and dealing with racial harassment. 
· Ensure learning experiences for pupils are linked into and integrated with the wider community and promote commitment to serving the common good and communion with the wider-world. 
·  Collaborate with other agencies in providing for the academic, religious, spiritual, moral, social, emotional and cultural well-being of pupils and their families. 
·  Create and maintain an effective partnership with parents and carers, as the prime educators, to support and improve pupils’ growth in the knowledge and love of God and neighbour, their achievement and personal development. 
·  Seek opportunities to invite parents and carers, the parish, community figures, businesses or other organisations into the school to enhance and enrich the school as a faith community and its value to the wider community. 
· Contribute to the development of the education system by, for example, sharing effective practice, working in partnership with other schools and promoting innovative initiatives. 
· Co-operate and work with relevant agencies to protect children. 
Safeguarding children and safer recruitment. 
This school is committed to safeguarding and promoting the welfare of children and young people as required under the Education Act 2002 and expects all staff and volunteers to share this commitment.

The Assistant Head will assist the Head and Deputy Head to:
· Ensure the policies and procedures adopted by the Governing Body are fully implemented and followed by all staff.

· Participate in strategy meetings, make the necessary referrals to children’s services and attend any interagency meetings necessary. 
· Ensure all staff and volunteers are able to raise concerns about poor or unsafe practice in regard to children and such concerns are addressed sensitively and effectively in a timely manner in accordance with agreed disclosure policy. 

St Bernadette’s is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.
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