[image: ]JOB DESCRIPTION FOR Nursery lead 
Reports to: Early Years Lead
Key Responsibilities:  
*to support practice across the Early Years Foundation Stage (EYFS)
*to be supportive of the Catholic ethos of the school
*to display skills and behaviours that safeguard and promote good outcomes for children 
*to ensure all children in your care receive a rich and stimulating play experience and are kept safe whilst meeting the requirements of regulatory bodies and ensuring school EYFS policies and procedures are followed 
*to work closely with the EYFS staff to ensure that there is high quality teaching and learning in Reception
*to work with the Senior Leadership Team and other Early Years Professionals in school to ensure that the EYFS is being delivered to a consistently high standard
 *to be capable of using initiative, sometimes working to strict deadlines, whilst maintaining a high level of confidentiality and discretion at all times.

Main Activities – Support for Pupils
Learning and Development
*to be accountable for the delivery of high quality provision within the setting
*to establish and sustain a safe, welcoming, purposeful, stimulating and encouraging environment where children feel confident and secure and are able to develop and learn
*to encourage practitioners to have high expectations of all children and to demonstrate commitment to ensuring that they can achieve their full potential with high outcomes
*to provide a high standard of physical, emotional, social and intellectual care 
*to support the process of effective assessment, recording and reporting on progress in children’s development and learning and use this as a basis for differentiating provision
*to promote the use of informed observation and other strategies to monitor children’s activity, development and progress systematically and carefully, and to use this information to inform, plan and improve practice and provision
*to lead planning for the Nursery and ensure rich and diverse play experiences are offered indoors and outdoors
*to plan and provide safe, appropriate, child-led and adult initiated experiences, activities and play opportunities in indoor, outdoor and in out-of-setting contexts, which enable children to develop and learn
*to provide feedback to parents on children’s development and progress orally and in written formats – Parents’ Evenings, Targets, Reports, Meetings
*to promote the development of good practice with regard to special needs and inclusion
*to support children with learning, communication, behavioural or developmental difficulties under the instruction and guidance of EYFS SENCO/ Headteacher
*to develop and maintain professional working relationships with advisory teachers, health professionals and other outside agencies as appropriate
*to ensure the effective implementation of key person procedures within the EYFS and be a key person carrying out all related responsibilities in building relationships with children and their families

*to actively support the development of children’s language and communication skills
*to supervise the activities of groups or individual children in the EYFS learning environment (indoor and outdoor)
*to encourage all practitioners to understand sustained shared thinking by listening and talking to children, giving constructive and sensitive feedback to help children understand what they have achieved and think about what they can do next  
*to encourage a culture of listening to children, paying attention to what they say and valuing and respecting their views
*to select, prepare and use a range of resources suitable for children’s ages, interests and abilities, taking account of diversity and promoting equality and inclusion

*to design and produce displays that support children’s learning and development.


Pastoral
*to promote and facilitate partnership with parents/carers and other family members
*to ensure that the induction process for new children is effective and adapted to suit the child and the parents

*to promote positive behaviour, self-control and independence through using effective behaviour management strategies and developing children’s social, emotional and behavioural skills in accordance with school Behaviour and Relationships Policy
*to promote children’s rights, equality, inclusion and anti-discriminatory practice in all aspects of the setting
*to assist pupils with personal hygiene routines, including toilet training, change of incontinent or sick children, dressing/undressing in accordance with school EYFS Personal Care Policy
*to ensure that children are kept safe and demonstrate a good understanding of Child protection and Safeguarding procedures in accordance with School Safeguarding Policy and Procedures
*to ensure that the nutritional needs of the children are met and Food Safety Regulations are complied with
*to ensure the smooth transition of the children to Reception in accordance with the school’s policy
*to maintain a positive and proactive culture amongst practitioners in being able to identify and support children whose progress, development or well-being is affected by changes or difficulties in their personal circumstances, ensuring staff know when to refer them to colleagues for specialist support

Main Activities – Support for EYFS Staff
*to be able to work as part of a team and to contribute to the overall ethos of the EYFS team and of the school 
*to be part of the school’s Performance Management process
*to lead the EYFS practitioners in the delivery of the EYFS Curriculum
*to support EYFS staff during regulatory inspections and to assist in the implementation of any recommendations and action plans 
*to be reflective about own role to ensure that the process of self improvement is continuous and enhances performance	
*to ensure all staff demonstrate the positive values, attitudes and behaviour which the school expects from the children
*to act as a role model to other staff, demonstrating good practice and motivating and inspiring the staff team
*to support and mentor staff and students
*to work with other team members to ensure a consistent approach to good practice. Be responsible for participating in all self-development activities including appraisals, supervisions and observations 
*to ensure time is used effectively, demonstrate good time management prioritising for self and others 
*to support and motivate all staff to ensure they feel included, responsible, optimising their performance to engage in an effective staff team
*to assist in maintaining the nursery, resources and equipment to a high standard reporting maintenance or cleaning issues appropriately and promptly
*to undertake other duties as reasonably requested by line management
*to undertake certain domestic jobs within the classroom, e.g. preparation of snacks, cleansing of equipment and other such duties and responsibilities of an equivalent nature as may be determined from time to time by the Headteacher
*to support the use of ICT in learning activities and to develop children’s competence and independence in its use
*to participate in training and CPD as required in order to remain abreast of current developments in childcare and education policy and practice
*to be aware of and comply with all EYFS and relevant school policies including Safeguarding and Child Protection Policy, EYFS Policy, EYFS Personal Care Policy, Behaviour and Relationships Policy, Staff Code of Conduct
*to attend and participate in relevant meetings as required
*to attend and comply with school induction procedures

	
NOTE:  The Job Description is to provide a clear and concise statement of the MAJOR TASKS and ACTIVITIES of the post.  It is not intended as an exhaustive list of every aspect of the post holder's duties.
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