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Learning Support Assistant: Job Description
Job Purpose: 
Under the direction of teaching/senior staff to undertake work/care/support programmes to enable access to learning for pupils and to assist the teacher in the management of pupils and the classroom.

To give support to SEND pupils, providing particular help for those students with learning difficulties and/or behavioural, social or physical disabilities, as required.

Line Management:
Reporting to – SENDCO
Liaises with – pupils, teachers, senior staff, visitors to school 
Liaising with:
Headteacher, Senior Leadership Team, teachers, support staff, LA representatives, external agencies and partners.
Salary Scale: 
According to experience/role.
Working Time:  
30 hours per week, term time plus 5 days (39 weeks)
DBS Disclosure Level:
Enhanced 






Main duties and responsibilities
The post holder will work across the school to support pupils in meeting their full academic potential by proactively engaging with pupils.

General
· To supervise and provide particular support for pupils, ensuring their safety and access to learning activities.
· To assist with the development and implementation of Individual Education/Behaviour Plans and Personal Care Programmes 
· To establish constructive relationships with pupils and interact with them according to individual needs. 
· To provide specialist support to students with barriers to learning on a one-to-one basis, in a small group or in or out of the classroom. 
· To promote the inclusion and acceptance of all pupils. 
· To encourage pupils to interact with others and engage in activities led by the teacher. 
· To provide feedback to pupils in relation to progress and achievement under guidance of the teacher. 
· To create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans and assist with the display of pupils’ work. 
· To assist with the planning of learning activities and resources for SEND students. 
· To monitor pupils’ responses to learning activities and accurately record achievement/progress as directed. 
· To provide regular feedback to teachers on pupils’ achievement, progress and problems. 
· To promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour. 
· To undertake exam/test invigilation if required, including specialist support, ie. reading/scribing. 
· To provide clerical/admin support, for example photocopying, collection of money. 
· To assist with the supervision of pupils out of lesson times, including before and after school as may be reasonably directed. 
· To accompany teaching staff and pupils on visits, trips and out of school activities and take responsibility for a group under the supervision of the teacher as may be reasonably directed.

Other specific duties 
· To carry out the duties in the most effective, efficient and economic manner available. 
· To continue personal development in the relevant area. 
· To participate in the staff review and development appraisal process.
· [bookmark: _Hlk180057853]To support break and lunch duty as requested.

Health and Safety 
· To undertake Health and Safety Training on areas within the designated work area 
· To participate in first aid training and provide first aid support as and when required.



Personal qualities 
· Work co-operatively with, and in support of all staff in school (including the work of other team members) by undertaking such additional duties as are reasonably commensurate with the post and level of responsibility. 
· Be proactive and organised taking responsibility for completion of own workload. 
· Review and develop own professional practice, undertaking training as required. 
· Develop good working relations with other colleagues and promote a positive impression of the support services in all circumstances, identifying areas for improvement. 
· Help foster a positive culture by upholding the vision and aims of the school. 
· Have due regard for data protection, confidentiality, child protection and health and safety policies. 
· Work with pupils and staff in courteous, caring and responsible manner. 
· Work with visitors in such a way that it enhances the reputation of the school. 
· Support the school in helping to prepare for external inspections (i.e. OFSTED) 
· Help protect the school environment by making sure working areas (including shared areas, stockrooms and workstations) are tidy, clutter free and safe to use. 
· As a user of the school’s network, comply with the school’s IT policy and social media policy and understand that the school may monitor your emails and internet activity.

School Ethos 
· Play a full part in the life of the school community, supporting its distinctive mission and ethos and encouraging staff and students to follow this example. 
· Support the school in meeting its legal requirements for worship. 
· Promote actively the school’s corporate policies. 
· Comply with the school’s health and safety policy and undertake risk assessments as appropriate.

The details contained within this job description reflect the content of the job at the date it was prepared. However, it is inevitable that over time, the nature of the job may  change. Existing duties may no longer be required and other duties may be gained without changing the general nature of the post or the level of responsibility entailed. Consequently, the School will expect to revise this job description from time to time and will consult the post holder/s at the appropriate time.
We are committed to safeguarding and promoting the welfare of our students.  All staff and volunteers are expected to share this commitment.  The successful applicant will be required to undertake appropriate pre-employment checks which will include references from previous employers, confirmation of the right to work in the UK and relevant DBS and prohibition checks.
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