The Federation of Mary Immaculate and St. Teilo’s Catholic Schools

	HEADTEACHER JOB DESCRIPTION

	JOB TITLE:
	Executive Head Teacher
	POST REF:  

	SCHOOL:
	The Federation of Mary Immaculate and St Teilo’s Catholic Primary Schools
	GRADE: ISR 15 - 21 

	DBS Required Level
	Enhanced
	

	RESPONSIBLE TO:
	Federated Governing Body
	

	RESPONSIBLE FOR:
	Staff employed at the schools under the Federated Governing Body
	



The successful candidate will be a practising and committed Catholic, who, as a faith leader will be responsible for and have the personal qualities, skills and values to protect, nurture and develop the Catholic ethos and vision of education in both our schools.
	
	1,   JOB PURPOSE  

To be responsible for the leadership in and development of the Catholic life of both our schools.
To be responsible for the leadership, internal organisation, management, conduct and control of both schools in accordance with:
· the terms of your appointment as outlined in the CES contract of employment, 
· the instruments of government of the schools,
· the provisions of all applicable legislation and any orders and regulations having effect under the applicable legislation, 
· any rules, regulations or policies made either by the governing body, the Archdiocese of Cardiff Menevia or Pembrokeshire local authority,
· any scheme prepared or maintained under Section 48 of the School Standards and Framework Act 1998.

2,   PROFESSIONAL DUTIES

These include, but are not limited to, the following:

General duties

You will be expected to adhere to the conditions of your CES contract of employment and the leadership standards for headteachers. You will evidence this as part of your performance management process. 

You are required to demonstrate consistently high standards of personal and professional conduct.

You will be responsible for promoting and safeguarding the welfare of the children and young persons for whom you are responsible or with whom you come into contact. You will value and respect the views and needs of these children and young people. 

Whole School Organisation

· Provide overall strategic leadership and, with others, lead, develop and support the strategic direction, vision, values and priorities of our Catholic schools.
· Lead by example and provide inspiration and motivation to the schools’ communities.
· Develop, implement and evaluate the schools’ policies, practices and procedures. 
· Secure success and improvement for the schools through school self-evaluation.
· [bookmark: _Int_ZDOyn7gz]Create and implement a strategic federation development plan, underpinned by sound financial planning, within the national and local context, which identifies priorities and targets for ensuring that pupils achieve high standards and that teaching is effective.
· Support all staff to achieve the priorities and targets which the federation sets for itself, providing them with the motivation to support its aims. 

Teaching and Learning

· Ensure that the Archdiocesan RE policy and syllabus are implemented in both schools.
· Lead and manage our teaching and support staff to ensure a high standard of learning. 
· [bookmark: _Int_3vVWmfM0]Inspire teachers to be innovative, creative and effective practitioners.
· Determine and organise the curriculum and monitor and evaluate its effectiveness.
· [bookmark: _Int_EqZdWhU1]Create an environment which secures effective learning across the breadth of the curriculum and promotes high standards of achievement, attitudes to learning, discipline and attendance. 
· Ensure that the curriculum promotes Y Cwricwlwm Cymreig and satisfies the requirements of the Curriculum for Wales.
· Ensure that curriculum continuity and progression are achieved across all year groups and work in partnership with other schools.
· [bookmark: _Int_uDF65JYJ]Develop links with parents, the Archdiocese, both parishes, other schools, educational establishments and the wider community, including business and industry, in order to enhance teaching and learning and pupils’ personal development.
· Monitor the quality of teaching and pupils’ achievements including the analysis of performance data.
· [bookmark: _Int_hlUiKkOp]Ensure that effective systems are in place to identify pupils who have additional learning needs and that appropriate provision is made for these needs.
· Promote opportunities for and encourage participation of all pupils in a wide range of extra-curricular activities, including music, culture, sport, the environment and citizenship.
· Contribute, when appropriate, to the teaching in the schools.
· Ensure effective assessment procedures, including assessment for learning.

Health, Safety and Discipline

· Ensure all staff understand they are expected to alert any concerns they have regarding the abuse or inappropriate treatment of a child or young person.
· Ensure good order and discipline amongst pupils and staff.
· Promote the safety and well-being of pupils and staff.
· Carry out health and safety responsibilities.

Management of Staff and Resources

· Develop an appropriate staffing structure for the approval of the governing body that takes account of the changing needs of the schools. 
· Ensure, save in exceptional circumstances, that a teacher is assigned in the schools’ timetable to every class or group of pupils.
· Implement and sustain effective strategies for the management of all staff.
· [bookmark: _Int_eBIUc585][bookmark: _Int_LKK5Y8Cq]Plan, evaluate and support the work of groups of staff, delegating appropriately and clearly and evaluating outcomes.
· Sustain personal and staff motivation.
· Lead, manage and develop all the staff, including appraising and managing performance.
· Develop clear arrangements for linking appraisal to pay progression and advise the relevant body on pay recommendations for teachers. This will include whether a teacher at either school who applied to be paid on the upper pay range should be paid on that range.
· Promote harmonious working relationships within the schools and build an effective, positive working relationship with the governing body.
· Maintain relationships with organisations representing teachers and other members of staff. 
· Lead and manage staff with a proper regard for their well-being and legitimate expectations, including the expectation of a healthy balance between work and other commitments.

Professional Development

· Enable and challenge staff to develop expertise in their respective roles through the identification of needs, ensuring an effective programme of access to continuing professional development.
· Participate in arrangements for the appraisal and review of your own performance and, where appropriate, that of other teachers and support staff.
· Participate in arrangements for your own further training and professional development and, where appropriate, that of other teachers, supply and support staff including induction.

Accountability

· Provide information and advice to the governing body so that it can meet its responsibilities and ensure proper accountability throughout the federation. 
· Ensure the schools meet all canonical, statutory and legal requirements.
· Ensure that the financial accounts of the schools are maintained according to Local Authority financial regulations and that the governing body is effectively informed to enable it to be appropriately accountable.
· Create an ethos in which all staff recognise their accountability.
· Account for the schools’ performance to internal and external agencies through the analysis of performance data and appropriate reporting; make use of such analysis to inform planning at all levels.
· [bookmark: _Int_m0iWAzCd]Provide relevant information about all aspects of the schools to parents, the Archdiocese, the community and other interested parties.

Strengthening the Community

· [bookmark: _Int_jEBwHSsh][bookmark: _Int_bgbR8iu7]Provide a comprehensive and holistic approach to the needs of children, their families and the communities in which they live.
· Develop strategies to encourage parents and carers to support their children’s learning.
· Create an effective partnership with parents, the parishes and the wider communities.
· Encourage and engage in collaboration between all interested parties including the Archdiocese and the Local Authority.
· Encourage and engage in collaboration with other schools.
· [bookmark: _Int_OOkHA5Re]Ensure that the schools play a central role in their parishes and local community.
· Identify and respond to the needs of the parishes and the local communities through an appropriate range of provision and activities throughout the year.
· Ensure that there are close working partnerships with the parishes and local communities and that the pupils, staff and governing body have a good understanding of the wider aims of the schools and their place within the community
· Liaise and build effective relationships with the schools’ partners and with other local agencies providing community support locally.

3.   PERSON SPECIFICATION

You will have:

· Qualified Teacher Status and preferably the CCRS,
· Or are making successful progress towards, the NPQH which is a requirement for first-time headteachers,
· successful teaching experience in a Catholic school,
· experience of management in a Catholic school and/or in the education profession.
· the ability to provide school leadership,
· experience of planning for school improvement with a clear commitment to review, monitoring and development. 








The Federation of Mary Immaculate and St.   Teilo’s Catholic Schools       HEADTEACHER  JOB DESCRIPTION    

JOB TITLE:  Executive  Head Teacher  POST REF:    

SCHOOL:  The Federation of Mary Immaculate and St  Teilo’s Catholic Primary Schools  GRADE : ISR   15  -   21    

DBS   Required Level  Enhanced   

RESPONSIBLE TO:  Federated  Governing Body   

RESPONSIBLE FOR:  Staff employed at the school s   under the  Federated  Governing Body   

  The successful candidate will be a practising and committed Catholic, who, as a faith  leader will   be responsible   for and   have the personal qualities, skills and values to protect,  nurture and develop  the   Catholic ethos and vision of education   in both our schools .      

1,   JO B   PURPOSE        To be responsible for the leadership in and development of   the Catholic life of  both  our schools.   T o be responsible for the leadership, internal organisation, management , conduct   and control of  both   school s   in accordance with:      the terms of your appointment  as  outlined in the CES contract of employment,        the instrument s   of government of the school s ,      t he provisions of all applicable legislation and any orders and regulations having effect  under the applicable legislation ,        a ny rules, regulations or policies made either by the governing body , the  Archd iocese of  Cardiff   Menevia   or  Pembrokeshire   l ocal  a uthority ,      a ny scheme prepared or maintained under Section 48 of the School Standards and  Framework Act 1998 .     2,    PROFESSIONAL DUTIES     These include, but are not limited to, the following:     General duties     You will be expected to adhere to the conditions of  your   CES contract of employment and the  l eadership  s tandards   for headteachers . You will evidence this as part of your performance  management process.       You   are required to demonstrate consistently high standards of personal and professional conduct.     You will  be responsible for promoting and safeguarding the welfare of  the  children and young  persons  for whom  you are responsible   or   with whom you  come into contact .   You will  value and  respect the views and needs of   these   children and young people .       Whole School Organisation        Provide overall strategic leadership and, with others, lead, develop and support the 

